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Click here

User profile: available roles
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Manage Users

Click to see 
more options
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List of users 

Click here to see 
the List of users 
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List of users 

Enter user’s 
name

Select other 
options if needed

Click Search to see 
the list of users
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List of users 

Select Role 

Select other 
options if needed

Click here to 
export to Excel

You can also export Excel from users
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Manage Roles

You can search for 
user first

Select a 
user

Assign a 
Roles 

Click to 
Save 

Click here to 
Manage Roles
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Assign Subject to Reviewers

Select a Reviewer 

Select Subjects Add 
Subject (s)

Save 
Subjects

Click Here
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Email to Users

Search for users 
you want to 

send email to

Click Search to see 
the list of users

You can filter 
users by roles

Filter users by Date 
of registration
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Email to Users

Select users

Add users to 
receivers
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Email to Users
Add Email subject 

and content

Click to Send Email
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Merge Duplicate Users

Enter First 
Name

Enter Last 
Name

Search

You can’t Delete any registered user in ejournalPlus if they have 
already submitted a manuscript. 

If there is a user with 2 account, merge the accounts.

Click to Merge 
duplicate users
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Merge Duplicate Users

Select all users you want 
to merge their accounts

Select the 
primary account

Save 
changes
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For more information, please visit our website or 
contact us if you have any question / comment
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• eJournalPlus.com

• Kista One, Stockholm, Sweden

• https://ejournalplus.com

• Support@ejournalPlus.com

+ 46 72 280 59 57 

@journal_plus

https://ejournalplus.com/
mailto:Support@ejournalPlus.com

